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Everyone starting out as self-employed needs to tell HM Revenue & Customs (HMRC). You should tell us as soon as you start working for yourself (you can’t register in advance). If you delay registering, you may have to pay a penalty. You may also have to pay further penalties if payments become due and you do not pay on time and in full. Please complete this form, taking particular care to complete all the questions relevant to you.
* indicates required field 
For official use only
System action complete
NPS
TBS
SA
PAYE
About you
1
Title – Please enter your title or select it from the list. *
2
First name(s) *
3
Surname or family name *
4
Previous surname if you have ever been known by another surname or family name enter it here
5
Date surname changed DD MM YYYY
6
Reason name changedPlease enter a reason or select one from the list.
7
Your date of birth  DD MM YYYY *
8
Your current home address *
9
Your daytime phone numberYou can give us a mobile number if you want to. 
10
Your previous home address
11
Are you a UK resident? *
Go to question 12
For more information on residence go to www.hmrc.gov.uk/residence
Your reference numbers
12
Your National Insurance (NI) number *
You must have a National Insurance number before you can register for Self Assessment or self-employment. To apply for a National Insurance number contact Jobcentre Plus on 0845 600 0643 to arrange an Evidence of Identity interview.
13
If you have previously registered for Self Assessment, tell us your Unique Taxpayer Reference (UTR).
It will be the ten digit reference in the top left-hand corner on page 1 of your tax return. 
About your business
14
When did you start working for yourself? DD MM YYYY *
15
What is the name of your business?If your business does not have a name you can leave thisbox blank. 
16
What sort of self-employed work do you do? *
If you intend working as a subcontractor in the construction industry you need to register with the HMRC Construction Industry Scheme (CIS). For further information go to www.hmrc.gov.uk/cis or phone 0845 366 7899. You still need to fill in the rest of this form to register as self-employed.
17
18
19
Business addressIf your business address is the same as your home address leave this box blank.
20
Your business phone number if different from your
daytime phone number 
21
If you are, or will be, doing all your work for one person
or firm, please enter their name and address
If you are going to do all the work for one person or firm, you may be an employee. For more information you can:
•         check your employment status atwww.hmrc.gov.uk/calcs/esi.htm or
•         go to any HMRC office.
Declaration
I declare that:
•         the information I have given on this form is complete and
correct to the best of my knowledge and belief
•         I will tell HMRC straightaway if my Self Assessment or
self-employment circumstances change in a way that
affects the answers I have given on this form.
Signature
This section is to be signed and dated on your printed version.
This section is to be signed and dated on your printed version. Declaration and signature. The information I have given in this claim is correct and  complete to the best of my knowledge and belief. I confirm that this Charity/Community Amateur Sports  Club is exempt from tax for the period of this claim. I understand that false statements can lead to prosecution. Signature and date.
This section to be signed and dated on your printed version
Date  DD MM YYYY
Day
Day
Day
Day
Day
Day
Day
Day
Day
Day
What to do next
Please send the completed form to:
HMRCNational Insurance Contributions & Employer Office
Self-employment and Self Assessment Registrations
Benton Park View
Newcastle upon Tyne
NE98 1ZZ 
How to pay your Class 2 National Insurance contributions (NICs)
You can pay your Class 2 NICs by Direct Debit either monthly or six-monthly. Paying in this way will give you peace of mind that your future pension and benefit rights are protected. 
For more information on setting up your Direct Debitusing form CA5601, or paying by another method, go towww.hmrc.gov.uk/payinghmrc and select 'Self-employedClass 2 National insurance’.
If you are unable to pay by Direct Debit we will arrange to send you a payment request every six months in October and April.
If your earnings are below certain limits you may wish to apply for Small Earnings Exception (SEE). To apply, fill in form CF10 at www.hmrc.gov.uk/forms/cf10.pdf
Employing someone else
If you are thinking of taking someone on, or already employ someone else, go to www.hmrc.gov.uk/paye for more information.
VAT
Starting up in business
If you are starting up in business and need more information go to www.businesslink.gov.uk/taxhelp
Newly self-employed workshops
If you are thinking of working for yourself or have just started, you can arrange to attend a free workshop. They can give you free practical advice on the tax matters that will affect you like:
•         record keeping
•         filling in and filing your tax return and
•         what to do if you take someone on.
To find a workshop in your area go towww.hmrc.gov.uk/bst or phone 0845 603 2691. 
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Use this form when you become self-employed to register for National Insurance contributions and/or tax
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